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IMoaoxenue o OudINOTEKE
MYHULUNAJILHOT0 ABTOHOMHOI0 001e00pa30BaTe/;IbHOr0
yupeskaenust ropojaa PocroBa-na-Jdony «JIuueii Ne 11»

1. O0wue noJoKeHus

1.1. Tlonoxenue pa3paboTaHO B COOTBETCTBUH C!

. 3akorom PD «O6 obpazosanuu B Poccuiickoii Gegeparnun» ot 29.12.2012
. Ne 273-@3;

. 3axoHoM «O 6ubnuorTeqroM gene» (¢ usMeHeHHSIMH Ha 26 mons 2007
roaa);

. [pakaanckum kozexkcom Poccuitckoit Penepaunu (4acts 4, aBTOPCKOE
paBo)

. MexepalbHEIM  3akoHOM oT 25 mioma 2002r. Ne 114-@3 «O
[POTUBOIEHCTBUN IKCTPEMHUCTCKON NEATEIBHOCTHY,

. deepaibHbIM 3aKoHoM Poccuiickoit ®enepanun ot 27 utonst 2006 r. Ne
149-03 «O6 wunrdopManny, HHOPOPMALMOHHBIX TEXHONOIMAX M O 3alluTe
HHbOpMALTN»;

. OeepanbHbM 3aKk0HOM 0T 29.12.2010 1. Ne 436-D3«0 3ammre IeTent ot
pH(OPMALIKY, TPUUHHSIOLIEH BPEL UX 30POBBIO U PA3BUTHION ;

. DenepanbubM 3akoHOM «OO6 OCHOBHBIX IapaHTHAX MpaB peberka B
Poccuiickoi demepauny or 24 wmroms 1998 r No 124-@3 (¢ H3MCHEHMAMH H
JIOTIOTHEHUSIMH );

« [lpuMepHBIM —TIONOXKeHHeM o GubnuoTeke — 00IIEOOPA3OBATENHHOTO

yupexaenus (ot 28.08.2012r)

. [TprKa3oM MHHHCTEpPCTBaA KyJbTypsl Poccuu « OO yTBEpIKICHHH [Mopsanxa

yueTa JOKYMEHTOB; BXOJSIIMX B COCTaB OMUOMHOTEYHOrO dorma or 08.10.2012 Ne

10975

. B COOTBETCTBHM C  YCTAaBOM  MYHHIIMIIQJIBHOrO @BTOHOMHOIO

001ie00pa3zoBaTENbHOTO YIPEKACHHA rOpoia Pocrosa-na-/lony «Jluneit Nel1».

1.2. TlonokeHue sIBIASETCS JIOKAIbHBIM AKTOM, OMpPEHeNAeT YPOBEHD TpeOOBaHUH K
GubuoTexe Kak K CTPYKTYpHOMY nojpasjelenuio. bubnuoTexa obecreqnBact
MpaBa YYacTHWKOB 00pasoBaTelpHOrO mporecca Ha GecriaTHOE I10IB30BaAHUE
OubnuoTeYHO-MH(POPMALIMOHHBEIMHA PeCypCaMH.

1.3. O6ecreueHHOCT OUOIMOTEKM YdeOHBIMM, METOAMYCCKMMM H CIPaBOYHBIMU
NOKYyMEHTAMM y9qUTHIBAETCS [PH IUIEH3UPOBAHMM O0IIC00pasoBaTeNbHOTO
yIpeKAeHHs.

1.4, Tlenu GuGAMOTEKM COOTHOCATCS C LeNAMH 00pa30BaTebHOIO yYPEXKACHMS:
dopmupoBanue OOLIeH KyIbTYPbl IMIHOCTH 00Y4arOIIUXCs HA OCHOBE OCBOCHHA
®I'OC; cosnaHue YCIOBHIl I PACKPBITHS MHIMBUIYaJbHBIX CIOCOOHOCTEH
00y4aloNMIXCs, BOCHUTAHHS T'PAKIAHCTBEHHOCTH, TPYHOIMIOOMS, YBAXEHHS K
mpaBaM M cBobomam denoBeka; (OpMHpOBAaHME 310pOBOTO 00pasa JKH3HHM;




nprHATHE POMUIAKTHYECKUX Mep, HAalpaBICHHBIX Ha MpenynpeKIeHe

5KCTPEMUCTCKOM JIesTeNIbHOCTH; HeIOMyEHHe TTPOoraratibl ujeil TeppopusMa.
1.5. bubamoreka pYKOBOZCTByeTCS B CBOeH A€ATEIbHOCTH thenepalbHbIMK
3aKOHAMM, YKa3aMH M PpaclOpsKEHUIMH [Ipesuzenta P®, MOCTAHOBIEHWAMH 1
pacrnopspkerusMiA [IpaBuTe1bCTBA P® 1 UCIOJHUTETBHBIX OpraHoB cyobekToB Pd,
pelIeHUsMHA COOTBETCTBYIOIIErO OpraHa  yHpaB/ICHI obpasoBaHueM, YCTaBOM
0611e06pa30BaTEIPHOrO YUPEKIACHUS, HACTOIIIUM [TosioKEeHHEM.

1.6. JlesTenbHOCT, ~ OMONMOTEKM  OCHOBBIBACTCS — Ha  IPHHIANAX JIeMOKpaTHH,
ryMaHusMa, OOIIEAOCTYTHOCTH, [PHOPUTETA 06leueIOBeYecKUX 1IeHHOCTEH,
IpaIAHCTBEHHOCTH, CBOOOZHOTO pasBUTHs TUIHOCTH.

1.7. B 6u6IMOTEKE 3arpelaeTcs: U3anue, paclIpoCTpaHeHUe U XPaHCHAE nevaTHBIX,
ayauo-, ay/AOBH3yalbHBIX U UHBIX MaTepHalos, cojepyKalliX XoTs Obl OOMH 13
TIPU3HAKOB, IPEAYCMOTPEHHBIX YacThIO repBoii cratbu 1 DejiepaIbHOTO 3aKOHa OT
25 wmons 2002 1. Ne 114-®3 "O mpOTMBOJCHCTBUM 9KCTPEMHUCTCKOM
nesiteIbHOCTH" (C U3MEHEHUSAMHU 1 NOTIONTHEHUAMH ).

e jokyMeHThl b0 wWHOpMAMA HA HMHBIX HOCHTEILIX, NpU3bIBAIOIINE K
OCYIIECTBIICHUIO SKCTPEMHUCTCKOMN JEATEIbHOCTH 00 000CHOBBIBAIOILKE HUITH
OTIPAB/LIBAIOLIAE HEOOXOAUMOCTL OCYILIECTBICHHU TAaKoM [eATEIbHOCTH, B
TOM YHCIIE TPYABl PyKOBOAUTETIEH HAIHOHAI-COIMAIMCTCKON pabouei mapTuu
[epmanny, GalIMCTCKON MapTHH Wranuu, nyOaukaluyd, 0OOCHOBBIBAIOIIME
WM ONpaB/IBIBAIOIINAE HAMOHATIBHOE U (unM) pacoBoe MPEeBOCXOACTBO oo
OTIPaBbIBAIOLIFE TPAKTHKY COBEPIUCHII BOCHHBIX MK HHBIX [TPECTyIICHHH,
HANIPAaBIEHHBIX Ha TOJHOE WIA 4YacTUHHOE YHUUYTOXKEHHE KaKoi-11bo
JTHUYECKOH, COLMAIBHOM, PacoBOH, HaMOHAJIbHOW WU PEeTUTHO3HON
IpYIIIbL

e B [OMENIEHAH  OUONMOTEKM - pasMelacTCid depepalibHblid  CITUCOK
HKCTPEMHUCTCKOM  JIMTEPaTyphl, YTBEP)KACHHBIM  (QefiepanbHbiM  OpraHoM
MCIIOMHUTETBHOMN BIACTH, 3aNPELIEHHOM K PacrpoCTPaHeHHUIO Ha TEPPUTOPUH
Poccuiickoit denepaiuu.

e & coorBercTBMM ¢ mpukasoM no MAOY «Jme#r Nell» «O pabore c
[OKyMEHTaMH, BKJIIOUSHHBIMU B «DefiepanbHbIil  CIHUCOK IKCTPEMHCTCKHX
MATEePHAJIOBY» PEryJIApHO, HE pexe 1 pasa B Mecsl, MPOU3BONMTCS CBEPKA
QoHna OWOMMOTEKM M HOBBIX nocrymnenuit B Gona Oudmmorekn ¢
«@eepaTbHBIM CIIICKOM SKCTPEMHCTCKUX MaTepUalon» Ha npeaMeT HaIu4us
nW3JaHui, BKJIIOYEHHBIX B «DemepadbHbll  CIUCOKY. 3aBepyromas
GHOIMOTEKOM ,eKeMecsiuHo, B Cllydae pasMelleHHs HOBBIX MICTOUYHUKOB B
«DemepalbHOM CTHCKE IKCTPEMUCTCKUX MAaTCpHAJIOB), [POU3BOIUT KX
pacredarKy Ha OyMaXKHOM HOCHTENE H AOBOIHT 1O CBEAEHUS KOMHCCHU IO
nposepke Hamuuus B MAOY «Tuweit Nolly» 10KYMEHTOB, BKIHOYEHHBIX B
«De/iepaibHBIA CIICOK IKCTPEMHUCTCKIX MATEPHATIOBY.

o oGHapyxeHHble B (oHAE OMONTHOTEKH NOKYMEHTRL, OmyOIMKOBAHHEIC B
«DepiepanbHOM  CIIHCKE 3KCTPEMMCTCKAX —MAaTepHainoBy, H3LIMAIOTCH |
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YTUAM3UPYIOTCS,, TOCTYN K OJIEKTPOHHBIM IOKYMEHTaM CETH « WuTepreT
OroKkupyeTcs. '

1.8. B cooTBeTcTBHE ¢ (enepanbHbM 3aKoHoM P® or 29.12.2010 Ne 436 «O 3amure
nereit OT MH(pOpMALMY, IMPUYWHSIOUIEH Bpel MX 3[O0POBBIO M PasBUTHION,
(emepasbHBIM 3aKOHOM OT 29.07.2013 Nel35-®3 «O BHeceHWHM H3MEHEHHH B
crateio 5 @egnepanbHoro 3akona «O 3ammre JeTed  OT uH(pOopMaLnH,
MpHUMHsAIOell Bpel WX 30POBbIO H PAa3BUTHION 6ubnuoTeKapb BBISABIAET U
MCKTIOMAaeT M3 OTKPBITOTO JAOCTyMa OTjerna oOCIyKHBaHus o0y4aromxcs
[eyaTHbIE U31aHUsl, COOTBETCTBYIOLIHE 3HAKY UH(OPMALTMOHHON TPOYKIVH 18,

1.9. TTopsiIoK 0JIL30BaHMST HCTOYHMKAMH uH(GOpMAIIUH, NepedeHb OCHOBHbBIX YCIYT
M YCMOBUA MX TPEJOCTABICHAS ONPENCAOTCA ITonoxenuem o OubdbIHOTEKE
0611e06pa30BaTENBHOTO yUpeKieHus 1 [IpaBuiaMu Momb30BaHus OUOINOTEKOHA.
1.10. OGpasoBaTenbHOe ydYpeKIEHHE HECET OTBETCTBEHHOCTB 33 AOCTYIHOCTL H
KAYECTBO GUGITHOTEIHO-HHPOPMALMOHHOTO 00CTYKUBAHMS OHOTHOTEKH.
1.11.Opranu3auus  00CIyXHWBaHWS  YTaCTHHKOB o0paszoBaTe/lbHOrO  TIporecca
[POM3BOAWTCA B COOTBETCTBHH ¢ [paBuiaMi  TEXHUKH 0e30macHOCTH |
MIPOTHBONOKAPHBIMH, CAHUTAPHO-TUTHEHNICCKIMHU TpeOOBaHUSIMHU.

2. OcHoBHBbIE 321240

2.1. O6ecredeHue ydacTHUKaM 00pa30oBaTeNBHOro Mpomnecca - o0yuarommMmcs,
[le1arori9eckiM paboTHHKAM, POAUTEISAM 00y4atoliXes - JOCTyTa K uHbopMaLKH,
3HAHUMAM, KyTbTYyPHBIM LEHHOCTSM IOCPEACTBOM HCIHOIB30BAHMA OubIMOTEYHO-
uH(pOpPMALMOHHBIX PECypCcoB 06111e06pa30BaTENLHOIO yUpexaeHus Ha pasiTidHbIX
HOCHTENAX: OyMaXHOM (KHIKHBIH (OHI, GOHI TePHOIANICCKUX U3MaHUH);
MarguTHoM  (oHzm  aymmo- H pupeokaccer); uuppoBom  (CD-muckn);
KOMMYHHKATHBHOM (KOMITBIOTEPHbIE CETH) 1 MHBIX HOCUTEIAX .

2.2. BochnuraHue KyJIbTypHOTO W TP@XKAAHCKOro CaMOCOSHAHHA, MmoMoIllb B
COLMANA3aLMY 06YHaroerocs, pasBUTHU €ro TBOPYECKOro MOTEHIHATA.

2 3. 3amuTa geTel oT MH(opManu, IPHIUHSIOWEH Bpe1 UX 340POBBI0 1 pPa3BUTHIO,
5 ToM umcie OT Takoi HHbopMaluy, cojepxamiencs B uHGOPMAMOHHOK
[IPOYKLIHH.

2.4. dopMupoBaHWE HaBBIKOB HE3aBHCHMOIO 6UOIMOTEYHOTO  1OJIB30BATES:
obydeHue MOUCKy, 0Toopy KPUTHYECKOH OleHKE HH(OPMALMK B COOTBETCTBUH C
tpeGosanusimu PI'OC.

2.5. CoBeplleHCTBOBaHME IPEAOCTABIAEMbIX OuOIMOTEKONM YycJayr Ha OCHOBC
BHEJpEHUS] ~ HOBBIX WHGOPMALMOHHBIX ~ TEXHOJIOTUH 1 KOMIBIOTCPU3ALIMH
6ubInoTeuHo-uH(HOPMALMOHHBIX  TTPOLECCOB, dopmupoBaHie  KOMGOPTHOH
OGUBIUOTEUHOM Cpeibl MPU YCIOBHH KOMITBIOTEPU3aLIA OUOIUOTEKH.

2.6. TlomonHenwe W coxpaHexue (oHIOB OMOIMOTEKH y4eOHO-METOANIECKIMHU
MOCOGUSIMH, OTBEUAIOIIIM TpeOOBaHUAM peanu3alni OI'oC.




3 OcHoBHBIE (PYHKLUH

3.1. @opmmpyer Qoux OHOMHOTEYHO-MH(OOPMALKOHHBIX PECYPCOB  JHLES;
KOMITIEKTYeT yHUBepcalbHbll (oHI y4eOHBIMU, XYHO0KECTBEHHBIMH, HAayTHBIMH,
CITPABOYHBIMY, IEAArOTHYECKAMHE M HAYYHO-IONYIAPHBIMM JIOKYMEHTaMH  Ha
GyMaHBIX U  OMEKTPOHHBIX ~HOCHTENAX HMHQOPMALWH, IMOMNONHAET honn
uH(OPMAIMOHHBIMU pecypeamu ceTh VintepHer, 6asamu 1 GaHKaMHu JaHHBIX APYTUX
yupexJIeHAH W OpraHM3allMi; OCYLIECTBIAET pasMellerne, OpraHu3alliio  H
COXPAHHOCTh JJOKYMEHTOB OUOIMOTEKH.

3.2. Tlpunumaer NpodHUIAKTHIECKHE Mepbl, HallpaBJIeHHbIE Ha MPEeIyNpeKICHHE
PACTIPOCTPAHEHUs SKCTPEMUCTCKUX W TEPPOPUCTHUSCKUX MATEpHalloB, B HacTHOCTH
npu dopmuposaHn (GoHAa GHONMOTEKH, HCIIONB3YeMOro HECOBEPIICHHOICTHUMA
00ydatoLLMMHUCH.

3.3. OBecrneunBaeT 3aIUTy 06yUaroUxes oT uH(popMauH, NodyKIAIIeH NeTel K
COBEpLICHHIO feficTBUM, NMpeACTaBIIONIAX Yrpo3y HMX XH3HH H (M) 340POBBLO;
06OCHOBBIBAIOIIIEH WM  ONPABJAbIBAIOIIEH JOMYCTHMOCTH HaCUMA U (unn)
JKeCTOKOCTH, MO0 MOBYKAArolel OCYyIIECTRISTh HACHIbCTBEHHbIE NEHCTBUSA 110
OTHOIIEHWIO K JIOASM WM JKMBOTHBIM; OIpAaBJbIBAIOLICH MPOTUBONPABHOC
MoBeIeHHE.

3.4. OpraHusyerT W BejleT CIPABOYHO-OMGIHMOrpauuecKyil amnmapar: KaTaJord,
TeMaTHYeCKHe KapTOUKH, 3JI€KTPOHHBIN KaTasor.

3.5. Ocymectsuser  auddepeHInpoBaHHOe O6UOIUOTEUHO-UHPOPMAIMOHHOE
obcnyxuBaHe 00ydaroInuXcsl.

3.5.1 IlpesmocraBisier MHQOPMALMOHHBIE PECYPChl Ha PasiMYHbIX HOCUTEIAX Ha
OCHOBE M3YUEHHMS MX HHTEPECOB M HH(POPMALIMOHHBIX noTpeOHOCTEN.

3.5.2.  Oprasusyer oOydeHWe  HaBBIKAM  HE3aBHCHMOTO GubIMOTETHOTO
nons3oBarens’ WHGOPMAIWH, COAEHCTBYET HHTErpaluy KOMILIEKCa 3HaHWH, yMEHUN
¥ HABBIKOB pabOThI ¢ KHATOM U MH(OPMALHCH.

3.5.3. OpraHusyeT MaccoBble MepONpHATHs, OPHEHTUPOBAHHBIE Ha PAsBUTHE o01ein
Y YUTATENBCKOM KyJIBTYpbl THYHOCTH, OKashiBaeT COICHCTBHE IPH OpraHM3alni
BHEypOUHOM [eSTeIPHOCTH, OpraHH3yeMoH B YCIOBUAX pealus3alliu Oroc,
COIEHCTBYET PA3BUTHIO KPUTHUECKOTO MBIILITICHHUS.

3.6. OcyiuecTBiIseT 6ubAroTEUHO-UHPOPMALIUOHHOE o0cmyKMUBaHUE
rejarornaecKux paboTHHKOB!

3.6.1.Y I0BJIETBOPSIET 3AIIPOCHI, CBA3aHHbIE ¢ 00yICHHEM, BOCIMTAHNEM H 3/10pOBHEM
neTewn;

3.6.2. YOoBrneTBOpsAeT 3arpochl B 00JaCTH MefaroruyecKux WHHOBAIUA U HOBBIX
TEXHONOTHH;

3.6.3. Cosgaer O6aHk Iearormdeckod MHGOpPMALMM KaK OCHOBbI €IMHOM
MHQOPMAIMOHHOM CITyK6bl 0011e00pa30BaTeIBHON0  YHPEKACHHS, OCYIIECTBIACT
HaKOIUIeHHEe, CACTEMATH3AIMIO HHPOPMALUH 110 TIPpeIMETaM;




3.6.4.Crioco0OcTBYeT MPOBEACHUIO 3aHATHH MO (OPMHPOBAHHIO HH(YOPMALMOHHON
KYyIbTYPBI;

3.7. VYpaoBieTBopsieT 3alpocChl IOJb30BaTesNeld U HHPOPMUPYET O HOBBIX
MOCTYIUIEHUSIX B OMOIHOTEKY, B TOM 4Hcie crocoberByromux peanusannun OI'OC;
3.7.1. KoHCynpTHpyeT 10 BOIIpOcaM OpPraHU3allM¥ CeMEHHOro YTEHHs, 3HaAKOMHUT C
“HGOpPMaIMel 110 BOCIIUTAHUIO JETEH;

3.7.2. KoHCynbTHPYET 10 BOMpocaM y4eOHbIX H3MaHuH 11 00ydarommxcs.

4. Oprauuzauus AedaTeJabHOCTH OHOJIHOTEKH
4.1. Hanuuwe B JHWIee YKOMITIGKTOBaHHON OMOMMOTEKH y4eOHBIX IOCOOHH,
peanusyrouux OI'OC.

4.2. Crpyxtypa OUOIMOTEKH: SJIEKTPOHHBIM KaTanor, 3AeKTPOHHBIH abOHEMEHT,
XpaHWJINILIE YUeOHUKOB, YUTAIbHbBII 3al.

4.3. bubmuoredHo-uHPOPMALMOHHOE ODCITYy)KUBAaHHE OCYIIECTBISIETCS B OCHOBE
OnbIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH € y4eOHbIM U
BOCHMTATENbHEIM TUIAHOM JHIles, MpPOrpaMMaMy, MpOoeKTaMHu M IIaHoM paboThl
OMOMHOTEKH.

4.4, bubauroTexka BrpaBe IPeIOCTABISTE MIaTHEIe OUOIHOTeYHO-MH(POPMALMOHHBIE
YCIIyTH, TIepeueHb KOTOPLIX ONpEeNeNseTcs JHLEH3Wed Ha TpaBo BeAeHHS
o0pa3oBaTeIbHOM eI TEIbHOCTH.

4.5. CrioHcopcKas TOMOILlb, NoTy4ueHHas OUOINOTEeKOH B BH/IE LIEJIEBBIX CPEICTB Ha
KOMILJTeKTOBaHKe (DOHAA U 3aKyNKy o0OpypOBaHusl, He BiedeT 3a coOOH CHIKEHUS
HOPMAaTHBOB 1 a0COMIOTHBIX pa3MepoB (QUHAHCHPOBaHUS U3 OIOKETa JIULIes.

4,6, B uemsx obecrieyeHus MojepHuzanuuu  OUONMOTEKM B YCIIOBUSX
undopmaTusaiwy obpasosanus, nepexoga Ha PI'OC u B mpegenax CpeacTe,
BBIZENAEMBIX YUPEAUTEISIMU, 00LIeo0pa3zoBaTe/bHOE yupexk/eHue obecrneduBaet
Oubnnorexy:

4.6.1 TapaHTUpPOBaHHEIM (DMHAHCHPOBAHHEM KOMILIEKTOBaHMs OubamoTedHO-
MH(OPMAIIMOHHBIX PECYPCOB, IIPEYCMOTPEHHBIX B JIALIEE;

4.6.2. HeoOXOOUMBEIMH CITy)KeOHBIMH M NPOU3BOJACTBEHHBIMHM IIOMEIICHUIMHE B
COOTBETCTBMM CO CTPYKTypo# OuOIHOTEKM W HOPMAaTUBAMM MO TEXHHKE
0e30MMacHOCTH OKCIUTyaTallMd KOMIIBIOTEPOB (OTCYTCTBME BBICOKOW BJIAXKHOCTH,
3aIIbLJIEHHOCTH TIOMELLEHHUS, KOPPO3MOHHO-aKTUBHBIX npumecei WA
371eKTPONPOBO/ISIIEHN MBIIN) H B COOTBETCTBHHU ¢ nooxeHusamu CanllnHos;

4.6.3. CoBpeMeHHOM 3JIEKTPOHHO-BBIYUCIUTEILHON, TENEeKOMMYHUKAIMOHHON,
KOMUPOBAIBHO-MHOKUTEIPHOH ~TEeXHHKOM M HEOOXOOUMBIMHU  IIPOTPAMMHBIMH
[IPOJlyKTaMH;

4.6.4 PeMOHTOM ¥ CEpBHCHBIM OOCTy)XMBaHMEM TEXHUKA U 000pyHLOBaHMs
OnbnnoTeKu;

4.6.5. bubnmoTeuHON TeXHUKON ¥ KaHIEeIAPCKUMU IPUHAIIEKHOCTSIMH.




4.7. Jluued co3maeT YclOBMsS Ul COXPaHHOCTM ammaparypsl, 00OpyHOBaHUS H
MMYyILecTBa OUOINOTEKH.

4.8. OTBETCTBEHHOCTD 3@ CHCTEMATUYHOCTh M Ka4e€CTBO KOMILIEKTOBaHHs OCHOBHOTO
doHza OUOIMOTEKH, KOMIUIEKTOBAHHE Y4eOHOTO doHga B COOTBETCTBUH C
(helepaTbHBIMH [IepeUHAMY YIeOHUKOB U y4e0HO-METOIMYECKHX W3JaHWi, Co3/aHKe
HEOOXOIMMBIX yCIOBHM Ul AesSTeTbHOCTH OMONMOTeKH HECET AMPEKTop JIMLET B
COOTBETCTBUU C yCTABOM YUPEIKIACHU.

4.9. Pexum paGorsl OMOIMOTEKH OTpeAendeTces MKOJBHBIM oubmuorekapeM B
COOTBETCTBUM C MpaBUIaMH BHYTPEHHEro pacropsijika 00IeodpasoBaTeIbHOro
yupekaenns. [Ipi ompejielleHnun pekuMa padoTel GUOIHOTEKH IIpelyCMaTpUBACTCS
BbIJI€JICHUE:

4.9.1. BpeMeHH /15l €)K€AHEBHOIO BBIIOIHEHMS BHYTpUOUDINOTETHOH PaOOTEL
4.92. OnpHoro pasa B MecCsl[ - CaHHTapHOTO IHSA, B KOTOPBIN 0OCITyKUBaHWE
noabp3oBaTesiell He IIPOU3BOIUTCS.

4.10. B LEessix obGecrieveHus palroHalIbHOro UCIIOIB30BaHUs
UH(GOPMALIMOHHBIX ~ PECypcoB B paGore ¢ gerbMu OubipoTeKa  JIMIES
B3auMojielicTByeT ¢ GubIHoTeKaMu APYTHUX 00pasoBaTeIbHbIX yupexieHHuiA ropoja.

5. Ynpasaenne 6H0JIHOTEKH.

5.1. VYnpasienue OuONIHOTEKOW OCYLIECTBISACTCA B COOTBETCTBUH c
saxoHonarenscTBoM P®D, cyGbekToB PO 1 IITATHBIM pacnycanueM JHICH.

5.2. OBmee PyKOBOACTBO AESTEIBHOCTBIO OMOMMOTEKH OCYILECTBIACT IUPEKTOp
THULes.

5.3. PykoBomcTBO OMOMHMOTEKOH — OCYIIECTBISET 3aBeyIOLINH  LIKOJIbHBIH
GUGIMOTEKON, KOTOPBIH HEceT OTBETCTBEHHOCTL B ITIpeje.aax CBOEH KOMMETEHIINH
repesl AUPEKTOPOM JIHIes, O0y4alolMMHUCs, UX POIUTEIAMU 34 OpraHu3aliio U
pe3yNbTaThl AESTETBHOCTH OHONMOTEKH, B COOTBEICTBHM € GyHKIHOHATBHBIMU
0GS3aHHOCTSMY, — TPEILYCMOTPEHHBIME  KBalH(pUKAIMOHHBIMHA TpeCOBaHUAMH,
TPy IOBBEIM JOTOBOPOM U yCTaBOM 06111e00pa30BaTENBHOIO YUPSIKIACHHUA,

5.4, 3aBedyromuit GUGIHOTEKOM HA3HAYACTCSA JMPEKTOPOM JHNes, ABIIACTCH YIIeHOM
[e@roOrMueckoro KOIEKTMBA 1 BXOJMT B COCTaB I€J[arOriieckoro coBeTa
006111e00pa3oBaTEIbHOTO YHPEIKICHHS.

5.5. MeToqMdeckoe COMPOBOYXKAEHHE MAESTETBHOCTH OHOMMOTEKH obecriequBaeT
criequanuct no y4eOHBIM (QongaM W IIKOJIBHBIM oubnmoTexkam anaBneHHﬁ
o6pasoBanus roposa Poctosa-na-/lony.

5.6. 3asemyiomuit 6ubnnoTexol paspabarbiBaeT U NPEICTaBISIET PYKOBOMUTCIIO
06111e06pa30BaTEIBHOTO YUPEXKAeH!s Ha yTBepIKAeHNEe CeTyIOlIHNe T0KyMEHTLL:
5.6.1 TTonoxeHue o OMOIUOTEKE;

5.6.2. [pasuiia nonp30BaHus GUOIMOTEKOM;

5.6.3. [11aHOBO-OTYETHYIO JOKYMEHTAIINIO]

5.6.4. ITnan paboThl Ha TEKYLIHH IO, NOJYroaue.
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5.6.5. AHanu3 paboTsl GHOIMOTEKH [10 UTOTaM TTOTYrOus, Oa.

57  PaboTHUKHM OMOMTMOTEK MOTYT OCYMIECTBIATH MEAarorH4ecKyto ACATETbHOCTD.
CoBMelleHne OUOIIOTEYHO-NHOPMALMOHHOK 1 MeJaroruyeckoi AeATeIbHOCTH
ocyIecTBIsIeTCs paOOTHUKOM 6U6IMOTEKH TONBKO Ha J0OPOBOJIBHOM OCHOBE.

5.8. TpynoBsle OTHOLIEHHs PabOTHUKOB 6ubIMoTEK W 0011e00pa3oBaTe/IbHOIO
yUpeskeHHs PEryIMpyIOTCs TPYAOBBIM JOrOBOPOM, yC/IOBHA KOTOPOTO JOJIKHEI
COOTBETCTBOBATH 3aKoHOAaTebcTBY PO 0 Tpyne.

6. [IpaBa u 06s13aHHOCTH GHOIHOTEKH

6.1. PaGoTHUK OMOJIMOTEKHA UMEET MPaBo:

6.1.1. CaMoOCTOSTEIbHO BHEIOMPaTh (OPMBI, CpecTBA MW METO/bI OubnoTe4Ho-
WHGMOPMALIMOHHOIO  O0CITyKMBaHUA 00pa30BaTENBHOTO KM BOCHIHMTATENBHOTO
[IpOlleCCOB B COOTBETCTBHH C LEIAMH M 3aladamy, yKa3aHHBIMH B YcTaBe
00111e00pa30BaTeIbHONO  YUpeKAeHHs — H [lonoxkeHuu o  Oubnmoreke
0611e00pa30BaTENLHOTO YUPEIKACHHU;

6.1.2. TIpoBOAUTL B YCTaHOB/ICHHOM MOPAIKE omJiaurBaeMble (QaxKyabTaTHBHBIC
3aHSATHS, YPOKA ¥ KPYIKKH 61uGIMOTeuHO-ONOIOrpagUIeCKUX — 3HAHU,
uHMOPMAIMOHHON KYJIBTYPBI;

6.1.3. UspimMaTh W peanu30BbIBATH JOKYMEHTBL M3 GOHIOB B COOTBETCTBMM C
WHCTpPYKIMEH 1o yueTy Gu0anoTeuHoro (onza;

6.1.4. OnpenensaTbB COOTBETCTBHHU c [TpaBraamu MMONIb30BAHNH
OMOIHOTEKOH, yTBEPXKIECHHBIMH PYKOBOUTENIEM 0011800pa3zoBaTeabHOIO
yupeKIeHHs], ¥ [0 COINIaCOBAaHHIO C npo(COIO3HBIM KOMUTETOM WA CoBeToM JuLes
BUIbI W pasMepbl  KOMIIEHCAluH ymepba, HAaHECEHHOro  TOJb30BaTe/IAMH
OubIMoTEKH;

6.1.4. BHOCHTH TPEMJIOKEHHA PYKOBOAUTENO JuNes M0 COBEPILIECHCTBOBAHNIO
omnaTh TPYJa, B TOM HMCIE Hag0aBOK, AOIIAT H [peMUpoBaHusa PabOTHHKOB
6ubIMOTeKH 3a JONMOMHHTENbHY:0 paboTy, He BXO[ALIYI0 B KPYyT OCHOBHBIX
0Gsi3aHHOCTER PAOOTHUKOB OMONMOTEKH; 1O KOMICHCALMOHHBIM MEpOTIPUATHSAM,
CBSI3aHHBIM C BpEIHBIMM YCIOBUAMH TpyAd (6ubnuoTedHas Iblib, [peBbILLIEHHE
HOpMaTHBa PaboThl HA KOMIbIOTEPE U T. I.);

6.1.5. VaacTBOBATh B yrpasieHny 001eo0pasoBaTe/bHEIM yapekKICHUEM B TIOPAJIKE,
oIpeesIeHHOM Y CTaBOM YIPEIKACHH;

6.1.6. VIMeTh €XeroiHbli OTIYCK 28 KaleHIapHBIX nHel W JIOTIONHUTENbHbBIN
oIUIadMBaeMblii OTIYCK B COOTBETCTBHM C KOJUIEKTHBHBIM JIOFOBOPOM  MEXKJTY
paboOTHUKAMH U PYKOBOJCTBOM 061Ie00Pa30BATEILHOIO YIPSKACHHA HITH HHBIMH
JIOKaJIbHBIMA HOPMATHBHBIMU aKTaMH;

6.1.7. BBITb TPEJACTaBIEHHBIMU K DPaslHIHBIM gopMaM MOOIIpeHns, Harpazxam 4
3HAKaM OTIIUYMSL, PeLyCMOTPEHHBIM [V paGoTHNKOB 00pa30BaHUs H Ky/IBTYPBI;
6.1.8. YyacTBOBaTh B COOTBETCTBMM C 3aKOHOAATEITHCTBOM PO B pabore
61UOIMOTEUHBIX aCCOLMAllHi W COIO30B.




6.2. PaboTHUK OUOMMOTEKH O0s3aH:

6.2.1. OGecrieynTsh IONB30OBATENSM BO3MOMKHOCTh PAbOTHI € MH(POPMALHOHHBEIMA
pecypcaMy OUOIMOTEKH,;

6.2.2. VHbopMUpOBaTh MONb30BaTeNell O BHAAX MPENOCTABISACMBIX OHOIMOTEKOH
YCILyT;

6.2.3. OBecrreunTh HAYYHYIO OpraHu3aluio (GOHIOB ¥ KaTaJIO0roB;

6.2.4. ®opMupoBaTh (GOHIBI B COOTBETCTBUM C YTBEPIKACHHBIMH (hegepanbHbIMU
nepedHsAMH  y4eOHBIX — HU3MaHul, TpeOoBaHUAM OI'OC, obpa3oBaTe/lbHBIMUA
nporpamMaMi 001[eo0pa3oBaTebHOTO YIPSKICHUA, HHTEPECAMH, noTpeOHOCTAMHU
1 3ampocaMy BCEX KaTeTOpHi MOIb30BaTelel;

6.2.5. CoBeplLUeHCTBOBATh MHPOPMALMOHHO-OubIMOrpaduyeckoe 1 OnOIMOTEYHOE
obcnyKUBaHUE TIONb30BaATENEH;

6.2.6. ObecreunBaTh COXPAHHOCTb MCIONB3OBaHHS HocuTened HHQOpMaluH, HX
CUCTEMATH3AINI, pa3MeLeHHe U XpaHeHHe;

6.2.7.06ecrieurBaTh  pexkuM  paboThl B COOTBETCTBUM €  IOTPEOHOCTAMM
noJib30oBatesieit u pabotoii 0611e00pa3oBaTEIBHOTO YUPEIKACHUS,

6.2.8. OTuuTbIBATHCS B YCTAHOBIGHHOM IOpsAKe Tiepel  PYKOBOAUTEIEM
06111e06pa3oBaTEILHOTO YUPEKISHUs He pexe | pasa B o,

6.2.9. TToBbIIATE KBATH(QUKALMIO.

T IIpapa u 006A3aHHOCTH NOJIb30BaTe/ el ONOINOTERH

7.1. ITonp3oBaTend OHONHOTEK UMEIOT IPaBO:

7.1.1. Tlonyuats monHyro HHGbOpPMAIMIO O cocTaBe OHOIMOTEUHOIO (doHaa,
UH(GOPMAIIMOHHBIX PECypeax ¥ NPeAoCTaBIIAEMbIX O6ubIMOTEeKON yCyrax;
7.1.2.TT0NB30BaTHCS CHIPaBOYHO-6UGIMOrpaduIecKiM anmapaToM 0HOIHOTeKH,

7.1.3. TlonyyaTh KOHCYIbTALMOHHYIO IIOMOIIL B MOHKCKE 1 BBIOOpE MCTOYHUKOB
nHbopMamu;

7.1.4. Iloxy4yaTs BO BpPEMEHHOE II0JIE30BAHHE HA DJIEKTPOHHOM aboHeMeHTe W B
YUTATLHOM 3ajie Te4yaTHble M3[aHus, ayAUOBU3yaJbHble NOKYMEHTBI H JpyTrve
MCTOYHUKHU HH(OPMALIKH;

7.1.5. TlpoanieBaTh CPOK TOJIB30BaHMUS AOKYMEHTAMU;

7.1.6.11osryuars TeMaTH4YeCcKue, daxrorpadugeckue, YTOUHSIIOIIIE "
6ubnrorpaduueckie CIpaBKy Ha 0CHOBE (oHAa GHOMMOTEKH;

7.1.7. Tlomy4arh KOHCYJIGTAl[MOHHYIO TOMOIIL B pabore ¢ uHpopmanuel Ha
HETPAJMIIMOHHBIX ~ HOCHTENSX [pH  IIOJIb30BAHMM  JJIEKTPOHHBIM ~ H - HHBIM
06opya0BaHKHEM P YCIOBUY KOMITBIOTEPU3AIMH;

7.1.8. V9acTBOBATH B MEPOIPHUATHSIX, IPOBOJAUMBIX OUOIMOTEKOM;

7.1.9. O6pamarses Asi paspellleHus KOH(DIMKTHOH CHUTYalWH K PYKOBOAMTEIIO
00111e00pa30BATEIBHOTO YUPEKACHMS.

7.2. Ions3oBarenu 6UOIHOTEKH OOA3aHBL:

7.2.1.Cobnronarh mpaBuiia MojTb30BaHusA OUOINOTEKOH,;
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7.2.2.BepexHO OTHOCHTHCS K TpPOM3BEACHUSM IedaTd (He BBIPbIBaTh, 3arudarh
CTpaHWIl, He AejaTh B KHHATAX TMOJUYEpPKUBAHUM, NIOMETOK), MHBIM JOKYMEHTaM Ha
pasIU4HBIX HOCUTEIISX, 000pYI0BaHUIO, HHBEHTAPIO;

7.2.3. TlojjiepKuBaTh TMOPSIOK PACCTAHOBKM [JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOTMOTEKH, PACTIONOKEHHSA KapTOTeK B KaTajaoraXx u KapToTeKax;

7.2.4. TTonb30BaThCS LEHHBIMY W CIIPABOYHBIMU JOKYMEHTAMU TOJILKO B IIOMEIIEHUH
Onbrnuorexy; _

7.2.5. VOemuThCs TIpU MOJYyYeHHM JOKYMEHTOB B OTCYTCTBUM Ae(EKTOB, a IpH
obHapyxeHun  npouHpopmupoBath 00  3ToM  pabGoTHHKAa ~ OHOIMOTEKH.
OTBeTCTBEHHOCTh 3a OOHapyxeHHble [Ae(EeKThl B CAABAaeMbIX [OKYMEHTax HeCeT
rociieJH|H MoNIb30BaTeNb; BO3BpAIaTh JOKYMEHTEI B OHO/IIHOTEKY B YCTaHOBIICHHEIE
CPOKH;

7.2.6. 3aMeHATh JIOKYMEHTHl OMONUOTEKH B Cllydyae WX YTPaThl WJIXA TIOPYH KM
PaBHOLIEHHBIMH JIMOO KOMIIGHCHpOBaTh yluepd B pasmepe, YCTaHOBIEHHOM
[IpaBuiaMu MoJIb30BaHUs OMOIMOTEKOM;

7.2.7. TToMHOCTBIO PACCUUTATBCS ¢ GUOIHOTEKOH MO UCTEUeHHH CPOKa 00yYeHMs UK
paboThl B 00111e00pa30BaTeIbHOM YUPEKIACHUH.

7.3. IMopsAmoK MOIb30BaHUs OUOTHOTEKOM:

7.3.1. 3amuch obyuaroumxcsi 06IeoOpa3oBaTeNbHOTO YUpexKIeHUS B OHOIHMOTEKY
MPOM3BOANTCS TI0 CIUCOYHOMY COCTaBy Kiacca B HHAMBHIYalbHOM [OPAAKE,
MeJarornyeckux M MHBIX paboTHUKOB 00meoOpa3oBaTenbHOro  yUpeKIeHHUs,
poauTesnel 00ydaroluXcs - Mo MaciopTy,

7.3.2. TlepeperucTpanus mosip3oBareaed GuOInoTeKy POU3BOAUTCS €XKET0IHO;
7.3.3. JlokyMeHTOM, TOTBEPIKAAIOIINM TIPaBo M0/Ib30BaHMs OUOIHOTEKOH, ABIAETCS
YUTATENLCKUH GOPMYIISp UIIHA SIEKTPOHHAs KapTOuKa,

7.3.4. Uprarensckuii GopMyIsp WIH OIEKTPOHHAs KapTouka (HKCHpyeT Hary
BBIZIAYM TIONTB30BATENIO JOKYMEHTOB M3 (oHja OMOIMOTEKM W MX BO3BpALICHWS B
oubmmoTeKxy.

7.4. Iopsnok NoJib30BaHus a00HEMEHTOM:

7.4.1. MaKkcuMaJTbHbIe CPOKM IOJIb30BAHUS AOKYMEHTaMH, yueOHUKaMH, y4eOHBIMU
ocobuAMHU - y4eOHBIN IO,

7.4.2. HayuHo-TIOMy/sipHasi, IO3HaBaTesbHas, XYHOXKECTBEHHAs JUTEpaTypa - 10
JIHEeW;

7.4.3. Ileproauueckue N3JaHus, U3/1aHus TIOBBIIIEHHOTO CIIpoca - S mHeH;

7.4.4. Tlonp30oBaTe Iy MOTYT TPOAIUTL CPOK IMOJIB30BAHUS JOKYMEHTaMH, €CIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOIb30BATENEH.

7.4.5. JIoKyMEHTBI, TpeHa3HAYCHHBle L1 paboTel B OmbnpoTeKe, Ha J0OM HE
BBIJIAOTCH;

7.4.6.DHUMKIONE NN, CIPaBOYHUKYU, peIKWEe, [eHHbBIe W  UMEoIHecs B
eIMHCTBEHHOM DJK3eMIUIApe JOKYMEHTB BBIJAIOTCA TONBKO Mt paboThl B
ondnnoTexe.
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8. 3akiUYuTebHbIE NOJ0KEeHUS

8.1. JlaHHOE MOJI0KEHNE AeUCTBYET B TEUEHUH IISITH JIEeT.

8.2. V3sMeHeHHs W MOTIONHEHHS B MOJIOKEHHMH O Neparoruueckom cosere MAOY
«JIumeit Nell» BHOCSTCS 110 pEIIEHUIO TMEAarOrHuecKoro COBETa JIMIIEH, COBeTa
JULEes ¥ afMHHUACTPALUN.

8.3. VsMeHeHus U MOMOJHEHHS B IIOJOKEHHME O IejarorddeckoM cosere MAOY
«JInmeir Nell» obcyxkparoTcss Ha 3ace[JaHWW COBETA JIMIEs M YTBEPKAAIOTCS

IIPUKA30M JUpeKTOpa aues.
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